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GRANT BUDGET FORM 
Type of Grant:

____ Planning Grant (No Matching Required)

____ Startup Grant (Matching Required)

Local College Access Network Name:______________________________________________________



          Requested Grant           Matching Funds         Matching Funds              Project



   Funding                           (Cash)                        (In-Kind)                       Totals

	Salaries
	
	
	
	

	Benefits
	
	
	
	

	Travel
	
	
	
	

	Equipment
	
	
	
	

	Materials & 

Supplies
	
	
	
	

	Contractual Services
	
	
	
	

	Other Direct Costs

(See Section 2)
	
	
	
	

	Indirect Costs

(See Section 2)
	
	
	
	

	TOTALS
	
	
	
	


Please note: Matching funds are required for startup grants. Matching funds must equal 50% of the requested grant funds.   Up to 50% of the match can be in-kind.  For example, if requesting $50,000, a local college access network must match $25,000.  Of that match, up to $12,500 can be in-kind funds.

GRANT BUDGET NARRATIVE
Use the following budget narrative format providing detailed budget information to support each line item in your budget for the implementation of the college access grants.

Salaries (key and support staff) – Name the individual(s) and/or their titles and provide the percent of time times their annual salary.

Benefits – Provide the total salaries subject to fringe benefits times the established rate (please indicate).

Travel – Break out costs by purpose of the travel (e.g. statewide meetings in Lansing, travel to partner locations, other relevant travel).

Equipment – Items costing more than $5,000 per item are considered equipment.

Materials and Supplies – Includes expendable office, meeting and/or educational materials and supplies in support of the project.

Contractual Services – Includes contracted professional services and any sub-awards to partner institutions or organizations necessary for the implementation of the grant.

Other Direct Costs – Includes services such as computer services/web support, space rental, meeting costs not included in the materials and supplies category, phone/fax/postage and printing.

Indirect Costs – Indirect costs represent the expenses of doing business that are not readily identified with a particular grant, contract, project function or activity, but are necessary for the general operation of the organization.  Indirect costs may include: rent, utilities, bookkeeping, IT support, etc.  For the purposes of this grant, these costs may not exceed 10% of the total budget.

This completed form must be attached to your grant application.
